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	ORGANIC HANDLING SYSTEM PLAN


	MASTER 081C-E

Ed. 01               Rev. 03

	ISSUED BY:  RS                                                    VERIFIED BY: RAQ
	APPROVED: CC  28/07/2017



Organic Handling System Plan

GENERAL DESCRIPTION OF THE COMPANY
	COMPANY NAME AND ADDRESS (stamp)
	ORGANIC PRODUCTION ACTIVITY
	Check

	
	Processing activity
	

	
	Processing activity for thirds parts
	

	
	Trading activity of company products
	

	
	Trading activity of third parts products
	

	
	Export activity
	

	OPERATIVE SEATS
	OPERATIVE SEATS
	OPERATIVE SEATS

	
	
	


	ORGANIC PRODUCTS AND CERTIFICATION SCHEME

	LIST OF ORGANIC PRODUCTS

(RECIPES)
	Reg.834/2007/CE
	NOP USDA
	IFOAM

( IFOAM IOS L.G 3; annex I -A ) 
	JAS

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	

	ORGANIZATION CHART

Add the organization chart (if present)

	LEGAL REPRESENTATIVE
	

	CONTACT PERSON FOR BIOAGRICERT
	

	RESPONSIBLE FOR THE ORGANIC PRODUT CONFORMITY
	

	QUALITY ASSURANCE RESPONSIBLE
	

	NUMBER OF STAFF
	


	AUTHORIZATIONS AND CERTIFICATIONS  
	YES/NO
	Document n.

	· SANITARY AUTHORIZATION (or equivalent document)
	
	

	· OTHER AUTHORIZATIONS
	
	

	· QUALITY SYSTEM CERTIFICATION (ISO 9001)
	
	

	· ENVIRONMENTAL MANAGEMENT SYSTEM CERTIFICATION (ISO 14001 - EMAS)
	
	

	· ETHICS CERTIFICATION  (SA 8000)
	
	

	· OTHER CERTIFICATIONS, TO BE SPECIFIED           
	
	

	· OTHER ORGANIC CB CERTIFICATION
	
	


	1. FIRM ACTIVITY, PREMISES AND PRODUCTION LINES DESCRIPTION
	Reg. 834/2007 Art. 19 

	
	NOP RULE 205.201 (A)- 205.270 AND 205.272

	(Please provide Quality manual and processing description)
Describe Training Program on the Organic operational requirement, for all involved peoples. Keep Record of Training done.
Describe general activity and production lines and storage, and how is ensured the separation measures between organic and not organic ingredients and end product, and to avoid the commingling of not organic



	Production lines 
	Organic line
	Conventional line
	Organic/ Conventional

line
	Capacity 

(kg/h)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	2.DESCRIPTION OF ORGANIC PROCESSING 
	Reg. 834/2007 Art. 9 and 10

	
	NOP RULE 205.270 - E 205.201 (A),  205.272 205.605, 205.105 AND national list (Subpart G).

	FLOW CHART ( TO BE ENCLOSED): 



	DESCRIPTION:



	 AVERAGE processing YIELDS :



	3.PREMISES, EQUIPMENT SANITATION AND CLEANING  
	Reg. 889/2008 Art. 26

	
	NOP RULE 205.201 (A)- 205.270 AND 205.272

	Describe the applied good sanitation and cleaning measures and identify precautionary measures for the shifting from conventional to organic processing activities (how is cleaning before organic processing, such as  start day with organic, downgrade first lot of organic process, etc.).


	4.STORAGE OF RAW MATERIALS, SEMI-PROCESSED AND FINISHED PRODUCTS
	Reg. 889/2008 Art. 33 and 35

	
	NOP RULE 205.201 (A)- 205.270, 205.272, SUBPART D AND 205. 307

	It must be granted the separation of lots of organic products and their separation to avoid they get mixed or they get in contact with chemical products ( conventional one).(such as: dedicated/separate areas, "organic" signs, tags and7or labels etc.).



	5.TRANSPORT
	Reg. 889/2008 Art. 30 and 31

	
	NOP RULE 205.307, 205.201 (A), 205.270 AND 205.272

	Indicate the kind transport used, if dedicated transport unit, or separate containers. Indicate the cleaning methods and receives.



	6.PEST MANAGEMENT
	Reg. 834/2007 Art.1.4: Reg. 889/2008 art.26.4 (a)  

	
	NOP RULE 205.201 (A )  - 205.271

	1)Are chemical treatments done in the plant? When and where ? Is the area of organic separate to avoid contamination? How line is cleaned before organic? 2)Describe the activities included in the prevention strategy, substances utilized, risks evaluation and precautions taken in order to avoid contamination. 3)In case of chemicals treatments in premises or on similar , the foreseen time of suspension must be doubled with regard to conventional products. A first part may be downgraded. The first lot of organic product after the treatment should be analyzed before using it.



	7.SUPPLIERS APPROVAL AND PERFORMANCE MONITORING

( Ref Master 027)
	Reg. 834/2007 Art.29.2

	
	NOP RULE 205.103

	Description of taken measures to make sure that suppliers can provide organic products certification. Request Organic Certificate, agree on organic Labels and Organic transport documents and invoices. Description of activities subcontracted with third parts. 


	8.INCOMING ORGANIC PRODUCTS EVALUTATION
	Reg. 889/2008 Art.33

	
	NOP RULE  205.103

	Description of controls done on incoming organic products supplying and the recording system (check: delivering notes, Labels and/or invoices from suppliers are correct, with "organic" declaration , correct labels are on raw material, Certificates and TC.

	


	9.LOTS IDENTIFICATION AND TRACEABILITY- MASS BALANCE
	Reg. 834/2007 Art.27.13

	
	NOP RULE  205.103

	The firm has to give a lot number to raw material and finished products. Register all raw mat in and all selling. It has to fill in real time the Processing Form for each processed organic products. In this form are contained at least: date, quantity, lot number and organic spec (raw material and finished product). Input Output Register, Selling Register (papery, excel file, software, in house)   

	


	10.PROCESS CONTROL
	Reg. 889/2008 Art 26 and Art 91

	
	NOP RULE  205.103, 205.670 AND 205.671

	The firm must control the process in order to grant hygienic and health conditions in line with product/processing standards contained in guide lines. It is asked for a HACCP (ref. Codex Alimentarius) revision to include the specific risks related to organic productions (especially contamination). The firm has to sample raw material and/or semi finished and/or finished products and hold the samples for a period equivalent to the product life in order to grant the non-conformity management. Internal Analysis Plan.

	


	11.MANAGEMENT OF NON-CONFORMING PRODUCT AND PRODUCT COMPLAINT
	Reg. 889/2008 Art 63 and 26.4

	
	NOP Rule 205.201(a), and 205.671

	


	12.DOCUMENTS REGISTRATION AND MANAGEMENT


	Reg. 889/2008 Art. 66

	
	NOP RULE 205.103

	Describe the system. Enclose example of internal forms used and filing system. Use of BAC Registers, BAC Software or own (Specify)



	13.LABELS, LABELING AND MARKET INFORMATION OUTGOING FINISHED PRODUCT

	Reg. 834/2007 Art. 23, 24, 25, 26

	
	NOP Rules 205.300, 205.303, 205.304, 205.305, 205.306, 205.307; 205.311

	Describe: the kind of label, the Labelling Procedure, Responsible of labels attachment and of Organic classification and claims.



ENCLOSED DOCUMENTS

	14. DOCUMENTS
	KIND
	ANNEX. N°

	Application Form
	Compulsory 
	

	Sanitary authorization and other sectorial documents
	Compulsory
	

	Company map with the organic product lay-out
	Compulsory
	

	HACCP PLAN (Reg. CE 852/2004; Codex Alimentarius)
	Compulsory
	

	Certificate of chemical-physical and microbiological water analysis (municipal or well)
	Compulsory
	

	Qualified suppliers list (Master 027)
	Compulsory
	

	Request of Certificate of Conformity
	Compulsory
	

	Recipes form  (Master 24)
	If applicable 
	

	Samples of all organic product labels
	Compulsory
	

	Data sheet for processor aids, conventional ingredients and packaging materials
	Compulsory
	

	Procedures and other documents enclosed to the organic system plan:
	

	
	

	
	

	
	

	
	


OPERATOR'S ENGAGEMENT

The organic productions responsible undertakes to communicate Bioagricert about all changes of information reported in the report and in all enclosed documents and to respect the applicable rules for the organic production.

1. make operations in compliance with the current rules on organic production : Not Use chemical inputs; declare the yield per Ha forecasted and really harvested; apply the organic standard of production.

2. adopt preventive measures to avoid the contamination risk with prohibited substances or products;

3. clean properly facilities, installations and equipment, to check their effectiveness and to register the operations;

4. adopt proper measures to avoid that non organic products are placed on market with reference to the organic production

5. accept, in case of infractions or irregularities, the application of all measures foreseen by the rules for organic production and by the Bioagricert Operational Manual for Certification of  Organic products

6. accept and inform, in writing, all purchasers of the product that is not conform, in order to cancel all references to organic production on that production;

7. assure that information reported in this organic system plan and in the enclosed documents are true and updated;

8. maintain all records applicable to the organic operation, as described in the OSP, for not less than 5 years beyond their creation. Certified operations must make records available for review and inspection  by the NOP, the applicable State program’s governing State official, and Bioagricert during normal business hours (§ 205.103(c)).

9. notify, promptly, all modification to the information reported in this organic system plan and, if necessary, to send to Bioagricert and to the competent Authorities, a new application;

10. allow Bioagricert, for the control, to enter in all parts of the controlled activity, to accounts, and to all documents and registration of control;

11. pay the certification fees according to the Protocol of Agreement and to the current Bioagricert price list

12. assure a proper training to the staff on the good manufacturing practices of organic productions. On this purpose, we indicate the following people as responsible for the process of organic production:

Mr./Mrs. ………………………………………………………………………………. 
Function ……………………………………… 

Mr./Mrs………………………………………………………………………………… 
Function ………………………………………
 

13. delegate to assist the CB staff during the inspection, with the power to sign documents:

Mr./Mrs. ………………………………………………………………………………. 
Function ……………………………………… 

declares also:

14. that they know and accept the content of the current Bioagricert Certification Procedure for Organic Products, as can be found on the web site www.bioagricert.org
15. that they received from Bioagricert all documents, foreseen by the certification scheme, that are available on the web site www.bioagricert.org
16. to give the consent, and that of probable contractors, to the exchange of information within certification bodies about the certified operations (if the operator and contractors are certified by different certification bodies)
17. to give the consent to activities sub contracted by Bioagricert or, alternatively, makes the following observations:

………………………………………………………………………………………………………………………………………………………..
………………………………………………………………………………………………………………………………………………………..

………………………………………………………………………………………………………………………………………………………..







Date, ___/___/_____
Legal Representative 
 
 





company stamp and signature
 
 

I confirm that points from 1 to 14 are clear and understandable. I undertake to respect what is indicated in these points. I also declare that I have all documents available and the necessary tools to respect the rules, in order to comply with the requirements foreseen by the rules.


 Date, ___/___/_____


Legal Representative 
 
 





company stamp and signature
 
 

	technical report evaluation by Bioagricert evaluator

	                          Complete  (  )                                                                                                Incomplete  (  )

	date, evaluator signature and stamp 
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